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25 Johnston Street, Annandale. 2038 

 
    School Phone:  9516 3711 
    School Fax:   9550 4581 
     
   Preschool Hours:    9.00 am - 3.00 pm 
 

Principal:  Mr. Craig Nielsen 
 
 

Preschool Staff 
 

Teachers:  
   Ms. Margaret De Sisto  (Preschool Blue) 
             Mrs. Beryl Davies   (Preschool Green) 
 

Teacher’s Aides:  
   Mrs. Ildiko Jakab    (Preschool Blue) 
        Mrs. Pauline Windsor  (Preschool Green) 
  

Kitchen Staff:  
   Mrs. Carol Smith    (Cook) 
        Mrs. Jenny Marshall   (Cook’s Assistant) 



HELPING YOUR CHILD TO BE READY FOR PRESCHOOL 
 
Before the commencement day talk to your child about going to Preschool. 
This could be done by reading stories, discussing activities he/she may do and 
the new friends he/she will meet.  Be positive…… your attitude will greatly 
influence your child. Avoid using school as a bribe or a threat - Preschool 
should be seen as an exciting place where fun and good times will be enjoyed. 
 
Make sure your child knows: 
  

  - How to use and flush the toilet;  

   Please Note: Children must be toilet trained prior to preschool 

   entry 

  - That hands should be washed after going to the toilet and                         

   before eating; 

  - How to use a tissue. 

 

Encourage your child to become more independent: 
 

  - Teach your child how to take off and put on shoes and socks; 

  - Encourage your child to dress and undress him/herself; 

  - Encourage your child to put away belongings and playthings 

             after use; 

  - Leave your child with a relative or friend for short periods so               
   that he/she is used to being away from you. 

  

  
THE FIRST DAY 
 
 
 
Starting days will vary as initial enrolments are staggered over a period of 
weeks to avoid problems associated with the admission of large numbers of 
young children. 
 
You will be given a starting date and time at the orientation meeting.  
Please use the following checklist to assist on your child’s first day; 
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CHECKLIST FOR THE FIRST DAY 
 
 - Sun Hat 

 - Sunscreen 

 - Change of clothing 

 - Bedding 

 - Hand Towel 

 - Any documents of paperwork requested by teacher 

  
COSTS 

 
The required payment for 2010 is $115 per child per 
week . 
 
Payments are to be made in advance, either weekly, 
fortnightly, monthly or by the term.  Please note, there is 

no reduction in payments for absences or vacations during the school term. 
 
Payments may be made in person at the main office in the primary school or 
may be deposited in the locked box in the foyer of the  Preschool. In the latter 
case, please  
place payment in a sealed envelope with your child’s name and the amount 
clearly marked on the outside. Cash payments may not be left in the box. 
 
Please note: The Centre is not part of the Commonwealth Childcare Cash 
Rebate Scheme and therefore does not have a provider number. 
 
 

THE EARLY CHILDHOOD ENVIRONMENT 
 
In our early childhood environment the children will have opportunities to 
engage in interesting, stimulating activities initiated either by the staff or by 
themselves. This will result in children expanding their knowledge and skills 
and in developing positive attitudes towards learning, people and things in their 
environment.  
 
The education program will be based on the needs of individual children and 
aims to develop social, emotional and cognitive abilities and enhance language 
and physical development. Many opportunities will be provided for the 
development of aesthetic and creative qualities. 
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THE PROGRAM 
 
 
 
Learning objectives and outcomes are based on 
developmental levels and are carefully planned to: 
 

 - Promote the optimal all-round development of each child 

 - Build a positive and realistic self-image, self-esteem and confidence 

 - Foster a positive attitude to learning 

 - Develop positive social interactions and behaviours 

 

 

Learning takes place in a variety of situations  -  solitary, one-to-one, small 
groups and large groups in indoor and outdoor environments. 
 
Experiences and activities are sequenced in order to build upon and extend 
skills and understandings. 
 
A variety of educational approaches are used to promote learning: 

 

 - Free play and free discovery 

 - Child initiated and controlled activities 

 - Child initiated activities guided by the teacher 

 -  Teacher initiated and guided activities 
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    TIME                              ACTIVITY 
9.00 -10.15  Indoor activities – art & craft, blocks & construction, puzzles, games, dramatic      

 play, books, listening post, fine motor activities, writing & drawing, computer, 
 investigation, literacy & numeracy activities. 
 

 10.15 - 10.30  Pack away time – children begin to take responsibility for their environment by  
 working together to tidy away equipment and materials and helping to wipe tables. 
 

10.30 -10.50  Morning Break – toilet and washing hands, table manners and social skills.                 
 Self-help, turn taking, healthy foods. 
 

10.50 -11.30 Language Group – children work as a whole class for stories, language games, picture 
talks, discussions, songs, finger plays, poetry & rhymes, number activities, news, 
literacy, math’s concepts. 
 
Music & movement group – children work as a whole class for singing, dancing, 
moving to music, music games and concepts, musical instruments, bean bags, hoops, 
streamers, scarves, reinforcing of language & number concepts through songs           
and music activities. 

11.30 -12.30 Outdoor activities – gross motor, climbing, running, jumping, etc, bikes, scooters, 
dolls & prams, balls, hoops, gardening, water & sand play, messy art. 
 

12.30 -1.00 Lunch time – usually eaten at tables but sometimes outside when suitable.                 
Toilet and wash –self help and hygiene, table manners, using utensils, social skills,             
healthy eating habits. 

1.00 - 1.30 Outdoor activities - as above. At 1.20 children pack away 
Taking responsibility for the outdoor environment by helping to pack equipment into 
shed and tidy up. 
 

1.30 -2.30 Rest time – toilet and hand wash – time to sleep or rest, relaxing music and stories, 
resting children remain quietly on beds and consider others who need to sleep. 
 

2.30 - 2.45  Afternoon snack – children tidy beds, learn to manage shoes and socks, toilet and 
wash, snack and drink. 

2.45 - 3.00  Quiet activities – children work individually with puzzles or quiet reading or whole  
 class story time as parents arrive. 
 

                        PRESCHOOL  TIMETABLE 
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Whilst the above activities will be experienced during the day, times will be very flexible in order           
to meet the needs of the children. 
 
Seasonal changes will also influence the timing of some activities. For example, on very hot days        
outdoor activities may occur earlier in the day. 



DAILY REQUIREMENTS 
 
CLOTHING 
 
Please dress your child in comfortable, easily washed play 
clothes which allow for self-dressing. 
 
Clothes should be easy fitting  -  avoid overalls or pants with belts so that your 
child can be independent in toileting. 
 
It is also important that children have correctly fitted and supportive shoes for  
running and climbing in the outdoor area  -  no thongs or slip-on shoes please. 
Please ensure that your child can put on his/her shoes and fasten them  -  velcro 
is ideal. 
 
As we are involved daily with paint, paste and water and as toileting accidents 
are not uncommon at this age, we ask that you provide a spare set of clothing 
which is to be kept in your child’s bag or locker in case  needed. 
 
In the interests of sun safety, please ensure that your child wears clothes with 
sleeves (long or short) and avoid tank tops, singlets, shoestring straps, halter 
necks etc. Research has shown that much of the skin damage seen in later life 
begins in these early years. 
 
The Preschool has its own T-shirt which may be purchased at the preschool 
office. 
 

PLEASE MAKE SURE YOUR CHILD’S NAME IS CLEARLY MARKED ON ALL            
HIS/HER CLOTHING. 
 
HATS 
  
For the health and safety of all children, NSW public schools 
have adopted a “No Hat, No Play/Play in the Shade” policy. 
 
Please provide a sun hat with your child’s name clearly marked which will be 
kept at Preschool. 
 
Hats should be correctly fitting, cool and comfortable and have a wide brim or 
be legionnaire style. 
 
The school uniform provides a choice of sun safe hats which may be purchased 
at the office in the main school grounds. 
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BEDDING 
 
A short rest time is scheduled in the afternoon for which your 
child will require a top and bottom sheet. Cot size bedding 
with fitted bottom and flat top sheet fit the centre’s beds 
comfortably and allow children to learn to make their own beds  -  a great sense 
of achievement.  
 
Sheets will be sent home for washing as required and must be returned on your 
child’s next preschool day. 
 
HAND TOWEL 

 
Your child will need a hand towel which will be hung on his/her 
own hook in the washroom. This should be a small towel with a 
loop of tape placed half-way on one of the longer sides to allow 

for hanging. The towel should be clearly marked with your child’s name and 
will be sent home for washing each week. 
 
FOOD      
 

As all food is provided by the centre and prepared in the 
Preschool kitchen, children are not required to bring foods 
from home. 
 
As mealtimes are part of our teaching and learning day, this is an important 
time for children to learn about HEALTHY EATING . 
 
Menus are carefully planned by the teaching and kitchen staff and are designed 
to provide for the  recommended dietary requirements of  preschool children. 
Meals are balanced, varied and interesting with children allowed to return for 
more until satisfied. 
 
Each day children will be served: 
 
  - Morning tea  -  healthy snack, fruit & drink (milk or water) 
 
  - Lunch  -  main course , dessert & drink (water or juice) 
 
  - Afternoon tea  -  light snack & drink (milk or water) 
 
Menus are displayed on the Centres notice board and are changed weekly. 
Food allergies will be catered for on an individual basis and require full 
instructions from the supervising physician. 
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BIRTHDAYS   
 

Birthdays are a special time for young children and all at 
Preschool enjoy the opportunity to celebrate these occasions 
together. 
 
You are encouraged to send a birthday cake or preferably cup 
cakes, on your child’s special day.  
 
We will sing, blow candles, cut cake, make wishes, take photographs, eat and             
enjoy the fun. 
 
WATER 
 
It is important that children maintain adequate fluid levels 
throughout their active day. To this end children are provided 
with drinks at each meal and are allowed to access water 
bubblers on the veranda. Should you prefer bottled or filtered 
water, your child is allowed to have a water bottle in his/her locker … name 
clearly marked.  
 
Please note: Plain water only is allowed, not juice, cordial or flavoured water. 

 
HAIR 
 
Please ensure that long hair is neatly and securely tied back and in 
such a way that  
does not hinder the wearing of a sun hat. 
 
Long hair gets dipped in paint, trailed in glue, stuck in play dough, 
dangled into food and can get caught in wheel toys and climbing equipment. 
Flowing hair is hot and sticky on warm days and is also more vulnerable to 
head lice. 
 
 

SUNSCREEN 
 
Should you require your child to  use sunscreen please apply 
this at home before leaving for preschool. 
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IMMUNISATION 
 
The Department of Health asks that all children be immunized 
against polio, whooping cough, tetanus and diphtheria. 
Immunization maintains freedom from these horrific  
childhood diseases.  
A copy of your child’s immunization record (from the Blue Book) will be 
required prior  to enrolment in the Preschool. 
 
Should your child not be immunized they must be excluded from the program 
should an outbreak of any of these diseases occur. 
 
ILLNESS 

Often children may ask to come to Preschool even though they 
are ill. Although your child may be disappointed, children must 
stay at home if they are sick. 
 
Should a child come to Preschool when he/she is not well, he/she 
will be more vulnerable to further infection and could expose 

others to infection. It is in the best interest of all at Preschool to keep sick 
children at home.  
 
Should your child have diarrhoea or vomiting in the previous 24 hours please 
keep him/her at home. After a fever, a child’s temperature must be normal for 
24 hours before returning to Preschool. 
 
If your child becomes ill while at Preschool and you are called, please co-
operate by collecting your child promptly. We will not call unless your child 
needs to be at home. 
 
ARRIVAL AND DEPARTURE 
 
Each child must be accompanied to and from Preschool by a parent or another  
authorised adult. You will be asked to complete a document identifying 
individuals permitted to collect your child from the Centre. Should someone 
arrive to collect your child whose name is not on our file or we have not had 
instructions from you, we CANNOT allow your child to leave with them. 
 
Before and aftercare is available to preschoolers during school terms only. 
 
Please Note: Preschool will close early at 1.00pm on the last day of Term 1,2,3 
and will finish one day before the main school in Term 4.  This early finish 
allows for cleaning and stocktaking. 
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CUSTODY 
 
The Preschool is to be advised in writing of any custody 
arrangements and copies of  legal documents are to be provided. Should there 
be alterations to these arrangements at any time, the Preschool should be 
informed immediately. 
 

ABSENCE 
 
Should a child be absent from the Preschool for more than 2 weeks 
without notice or contact, it will be assumed that the place is no 
longer required and enrolment will be offered to the next child on 

our waiting list. Every effort will be made by our staff to contact a parent 
before a place is forfeited. 
 
WITHDRAWALS 
 
The Preschool must be notified two weeks in advance of a child withdrawing 
from  the Centre. If notice is not provided a 2 week penalty fee will apply. 
 
If, after a reasonable period of time, it is found that a child is unable to adjust to 
the Preschool, the school reserves the right to request withdrawal of the child. 
The decision is left to the discretion of the Principal. 
 
INFORMATION DETAILS 
 
Parents are required to inform the Preschool of changes in 
address, phone numbers, emergency information, health status or 
family situations as soon as they occur. 
 
REPEATING 
 
Children are allowed to spend one year only at any D.E.T. preschool prior to 
school entry , consequently, repeating of children in preschool is not permitted. 
 
COMMUNICATION 

 
Each child’s name is on a “communication pocket” situated at the 
entrance to each classroom. Often you will find notes and letters 
in this pocket and it is important that you read them and respond if 

required. If  you are not clear about the requirements in any of these 
communications please talk to the Preschool staff as the information is 
important to your child’s full participation in the program. 
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From time to time you will find information on an easel or the community 
noticeboard in the entrance foyer. This will tell you of special events or services 
in the  
local area, give reminders or simply let you know about something we have 
done during the day. 
 
Should you have any specific concerns regarding your child, please make an  
appointment with the teacher for a private interview. 
 
 
PARENT INVOLVEMENT 
 
Parents are a very important part of our Preschool. 
 
You can help your child gain the most benefit from Preschool by becoming  
interested and involved in what he/she is doing and learning. 
 
There are many ways to do this: 
 
 - Show an interest in your child’s work and give it a place of honour at 
  home for a few days. Try not to expect the finished product to look 
  like  something you may recognise. It has often taken a great deal of 
  time and  effort which is more important to your child than the end 
  result.  Rather  than asking “what is it?” ask how it was done or  
  made, comment on colours or patterns or simply say “tell me about 
  it”. 
 
 - Take the time to read notice boards and notes home to keep up to date 
  with ‘goings on’. 
 
 - Attend special days such as the Easter Hat Parade, Book Week  
  activities  etc. when all parents are invited to join us. 
 
 - Once all the children have settled in, make arrangements with the 
  teacher to stay for a while in the morning to help with an activity or 
  share an interest or skill. 
 
What do I have to do if I stay? 
 
We would like you to spend time with the children and join in their activities,                
therefore, we ask that you make arrangements to have babies and toddlers 
minded for that time.  
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Relax and enjoy your visit. Move from area to area as you please, have fun and   
interact with the children:  
 
  -   ask children questions about their activities and encourage them
   to complete the activity by themselves; 

  - write children’s names on paintings, drawings etc. 

  - supervise a special activity eg. board game, sewing, craft work 

   etc.; 

  - encourage children to leave an area tidy for the next person  

   when they have finished an activity; 

  - assist staff and children in packing away. 
 
If you are a working parent or have a baby or toddler, time available for you to 
join us at Preschool may be limited. However, there are many other ways in 
which you can be involved and help from home by: 

 

  - sewing doll’s and dress-up clothes 

  - cutting paper and preparing collage materials 

  - mending equipment 

  - covering and repairing books 

  - saving ‘odds and ends’ for our collage activities. 

 
We can use: 
 
Paper or cardboard (any kind), wrapping paper, cellophane, tissue paper, 
greeting cards, scraps of material, ribbon, lace, wool, milk bottle tops, 
cardboard rolls, foam packing, empty grocery boxes, loose beads, buttons, foil, 
egg cartons, magazines, pieces of soft wood suitable for carpentry, dress-up 
clothes and accessories - anything you think may be of use….. just ask. 
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